AN ORDINANCE BY THE BOARD OF TRUSTEES OF THE TOWN OF PITKIN,
COLORADO, ESTABLISHING POLICY AND PROCESS FOR PAYMENT OF PERSONNEL
COMPENSATED BY THE TOWN OF PITKIN

Ordinance No. 2
Series 2019

WHEREAS, there is no Pitkin Town Agent or Manager to write and administer personnel policy for
individuals and companies employed by the Town; and

WHEREAS, the Town of Pitkin is required to hire employees and contractors to provide required
services; and

WHEREAS, this ordinance is necessary for the immediate preservation of the public health or
safety and shall become effective immediately upon adoption;

The following personnel policy is defined in this ordinance and will be used by the Town of Pitkin.
All personnel compensated by the Town of Pitkin are required to execute the process within this
Ordinance and submit the required documentation to the Town Clerk or the Town Treasurer. This
documentation will be included in the monthly disbursement report provided by the Pitkin Town
Clerk/Treasurer to the Pitkin Board of Trustees and Mayor for their review and approval at the

Monthly Town Meeting. No payments can be approved by the Board of Trustees for personnel
compensation without this documentation.

SECTION 1. Definitions:
1. Town Clerk: The Pitkin Town Clerk.

2. Town Treasurer: The Pitkin Town Treasurer. Or, the Pitkin Toéwn Clerk if designated by
the Pitkin Board of Trustees to act as the Town Treasurer. .

3. Employee: Any person paid by the Town of Pitkin based ubon an hourly or salaried rate or
fee. * '

4. 'Erﬁp‘loyee Time Sheet: The time record doéumenting the amount of time worked on various
jobs by an employee as defined by Board resolution.

5. Employee Fee Record Sheet: The event record and associated fees on various jobs by an
employee as defined by Board resolution.

6. Independent Contractor: Any self-employed person or company paid by the Town of Pitkin
based upon an agreed fixed fee for a prescribed service.

7. The Town: The Town of Pitkin, Colorado






