B. Zoning change requests and amendments to the official zoning map shall be made In
writing and filed with the Town Clerk. The request shall contain the following

information and diagrams as a minimum:

1. Description of the land area to be re-zoned, requested new classification and a
drawing to scale showing all boundaries of the area involved along with an
indication of the existing zoning on all adjacent sides of the area.

2. A statement of justification for the re-zoning, including one or more of the
following conditions:
a. Changing area conditions.
b.  Errorin original zoning.
c.  Suitability of the site to a certain use.
d. Optional: A letter from adjacent property owners showing
no objection to the change.

3. Description and plot plan of buildings or proposed uses if re-zoning is granted, along
with a diagram of land and building uses of adjacent properties without respect to
streets and alleys.

4. Justification for any new business zoning.

5. Anticipated effects the new zoning will have on adjacent uses and users and the
Town of Pitkin.

6. Upon receipt of request Town Clerk will notify Board of Zoning Adjustment and
Board of Trustees of proposed request. Board of Zoning Adjustment shall, within

forty-five (45) calendar days, convene to review the request and make a timely referral
recommendation to the Board of Trustees for final decision. Additional study time and
further investigation may be required before referral can be completed and submitted to
the Board of Trustees.

7. Once the referral is presented to the Board of Trustees, the Board of Trustees will set
a date for a public hearing. The final decision will be made by the Board of Trustees.

8. Before any approval for change to the Zoning Map is enacted, a public hearing shall
be held, with fifteen (15) calendar days advance notice of the time and place to be
published in a newspaper having general circulation with the town and at the
official Town of Pitkin posting location(s).

C. Allfinal decisions for changes to Zoning and/or the Official Zoning Map will be made

by the Board of Trustees. The final decision will be conveyed by the Town Clerk to the
applicant within fifteen (15) calendar days.

Section 22. Repeal of Ordinance No. 5. Series of 2017. Ordinance No. S, Series of 2017, and

any other prior Zoning Ordinances or Zoning Codes, are repealed on the effective date of this
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